
PASTE INTO OUTLOOK (MAC) :

EMAIL  S IGNATURE DIRECTIONS

• Start by copying your generated email 

signature by clicking the “Copy to clipboard” 

button, or selecting the entire signature and 

press Cmd-C.

• Open Outlook on your computer.

• Click “Outlook” in the top left of your screen, 

and choose “Preferences.”
• Click the “Signatures” button.

• Paste the signature into the signature field to 

the right by right-clicking and choosing 

“Paste” or pressing Cmd-V.

• Start by copying your generated email 

signature by clicking the “Copy to clipboard” 

button, or selecting the entire signature and 

press Cmd-C.


